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Create a Document -Detailed Version

C D
The button links to a symbol supported word processor. This is ideal for

creating longer documents such as instructions, differentiated texts, paragraphs of text and
social stories. This guide is to introduce the different parts of this editor.

The Toolbar ‘

The toolbar is where you select all the writing functions / features. There are 3 tabs, plus a
permanent ‘File’ section.

NG 9} Text and Symbols H Layout and Graphics ” Tools ‘
. = m = = =
Fu ! I ) Text: | FS Me v Symbols: |14 v ® I's 1= = = —
—_— — .
Symbols Text v Change Replace Edit - Indent: = =
and Text Only 14 .] B I l—1 .] Q symbol text symbol image colours 1_ naent: - = [l
File Contents Formatting ™ Edit Symbols Size Faragraph I~

This area is always visible. Use it to Save and Print your document. You can also listen to the text
being read. You can also access the Settings and go back to the Home Page.

Redo

/ , Settings
Undo — :/7 (\ ﬂ 2 ﬁ

P 7

, 4
Home...-—-—-'ﬁ i

Print —» MZm"

as PDF Dy

File \ Listen to

Print Sentence

Text and Symbols Tab

This is broken down into sub-sections - Contents, Formatting, Edit Symbols, Size and
Paragraph. You can format text and symbols in this tab.

Text and Symbols ][ Layout and Graphics " Tools ]
Fm T Text: Symbols: B - fee = = =
3 = = .—
Symbols Text . B I u . Q Change Replace Edit ™ Indent: += <=
and Text Only = symbol text  symbolimage colours - ) = =
Contents Formatting ~ Edit Symbols Size Paragraph ~
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1. Contents

= B

-~ .

. Symbols Text Display as
DISple as and Text Only \t ? yl
symbols and text —— ext only

2. Formatting
Symbol
size
Font_—" Text: |FS Me v Symbols: | 14
Text 14 Pop-out
5|2e Y I ]—'1 . ﬁ for more
rmatting ~ detail
Text
colour ; Change
Underline skin tones
Italics Switch between
Symbol  colour/
outline monochrome
colour symbols

3. Edit Symbols

Replace the symbol with an image

Change ;8 fﬂ g
the text /'(hange Replace - \Chunge the

under a symbol text  symbol image colours colours of
symbol Edit Symbols the symbol

4. Size
Increase size of
text & symbols \tg
Decrease size of |=
text & symbols/ -
5. Paragraph
Align text

Align
. t
Align cen ﬂ text right
text lefN _Y —
—= = = '\Use bullet

points

Indent: _»=

ragraph \ F ¥~__Pop-out
_Increuse Decrease for more
indent indent options
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Layout and Graphics Tab

This tab is broken down into sub-sections - Graphics, Content Breaks, Size, Paragraph and
Select. You can add and position graphics, alter layouts and add page breaks.

| Text and Symbaols [ Layout and Graphics " Tools ]
EI Position Graphic: Delets Graphic = j 1= E = = Select All

Add Paragraph - = Add Page Insert [ Indent: I __ Sel =

| - T = = t Pa h =

Graphic = = Braak Soft Retum l— = €lect faragraph =
Graphics (5] Content Breaks Size Faraaranh (5] Select

1. Graphics
Delete selected

raphic
Add an e
;r;;%eéll tO\A @ Position Graphic: Delete Graphic € tR}-?SEt
illustrate a AddParagroph [@=| @ =@ I E/ i
block of text whs == = et gil;tlphlc
Graphics N
Align the Align the p:éout
graphic to ' graphic to for more
the left Align the  theright options
graphic
centrally

2. Content Breaks

Add a = = Add a soft
= P
page AddPoge x\ return (a

Break Soft Retum

break . line break)

3. Size

Increase size of
text & symbols i=

Decrease size Of/y 1:

text & symbols

Size

4. Paragraph
Align text Align
centre l j text right

Align
text leik‘

EEV\Use bullet

il

peints
Indent: o= «=
Increase ST ~¥—__Pop-out
indent Decrease for more
indent options

Create a Document - Detailed widgit.com/support Page 3



5. Select

Select all items in

Select all Select AL /the paragraph
items on _ around the
page Select Paragraph % current cursor
position
Select

6. Page Setup

Set size etc of page.

This tab is broken down into the following: Copy, Links, Speech, Language, Wordlists, Qualifiers

and Zoom. These allow you to make changes to the whole documents and access a selection of
useful tools.

{ Text and Symbols ]r Layout and Graphics ][ Tools ]
f ~ s E‘{ é‘ Symbol Settings E ):t * \}!\ Zoom:
< !
Copy as Link to epea Speech Set 100% Width
Image Website Sz Speech Input Language o il A 2 hd
Copy Links Speech [~ Language Wordlists Qualifiers ] Zoom

1. Copy
Copy B
selected :
; opy as
items as Image
animage | G
2. Links
Add a P
weblink to )
Link to
selected Website
item Links
3. Speech
Click to repeat i
Click to speak
the last ] into device’s
sentence again microphone
to input text
(ﬂf B \!}
Speak § Sf::ﬂ] POp*OUt
Speech S for more

Speak selected options

sentence aloud
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4. Language

5. Wordlists

6. Qualifiers

7. Zoom

Set language
for software él

(where . Set
available) B
Language

Save any
changes you
have made
to symbols /
wordlists

Symbol Settings =5 7\

Save Symbol Changes

Wordlists

Toggle tense

qualifiers on/off
Toggle erfest
qualifiers

TOQQIE/-\Ft < ¥ onfoff

plural
qualifiers

'op-out
on/off Qualifiers =& for more

opticns
Zoom Zoom:
in/out of
the [100% Width v |
document

Zoom

View, select
or change
wordlists /
symbol
settings
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