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Saving pages of Symbols at HTML files Help Sheet 23

What is this feature for?

You can save Writing with Symbols 2000 documents and grids in a new format, designed to
be read over the Internet. This format is known as HTML and is a very useful addition to
Writing with Symbols 2000. With HTML you can:

e Let a student take work home, even if the family does not have Writing with Symbols
2000 on their computer.

o Create work to be put straight up on a web site, such as a school magazine, or minutes
of an adult advocacy group meeting.

o Take work home to read and review by staff, without needing Writing with Symbols 2000
on the staff member's computer.

¢ Direct colleagues, family members and friends to a web page with symbol- supported text
from any Internet connection in the world.

What is the aim of this activity?

This activity will show you how to create, locate and open an HTML file, and to understand
why and when this may be useful.

How do you save your work as HTML?

When you save any piece of work created as a file on your computer, you will see different
options for different file formats, depending upon what you would like to do. Writing with
Symbols 2000 has been made in line with other commonly used programs so that the way in
which you save is the same for ease of use.

You can save anything made within Writing with Symbols 2000 as an HTML file. In this
example we will use the Symbol Processing section. Open a blank page in the Symbol
Processor and type the following:

¢ .- % In this example, Widgit Rebus
Q 5 symbols have been used, and
certain symbols turned off (using

Today we learned about animals F12) or renamed (using F11) as
appropriate.

If you are unsure of the F11, and
F12 functions, please refer to the
activity sheets that look at F11

and F12 functions, before
is called Minty attempting this exercise.
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Next, click on 'File' in the menu bar, and 'Save As HTML'. You will see that a window has
opened, asking you to include a copyright statement. You can read this before agreeing to it
by clicking on the button labelled 'View Copyright Regulations'.

Widgit Software ask that you always ensure that any symbols from the Rebus or PCS symbol
sets are acknowledged when being used on the Internet. For more details on this, please
look at our web site, or telephone and we will be happy to advise.

The next part of the HTML window asks you to choose the size of your page on screen.
(You can check which size you use by looking in the control panel of your computer, under
display and settings. If you are unsure, there is a help sheet to guide you through this
process in the Training Pack.) The default setting (1024 x 768) is the most commonly used
in new computers.

Naming, storing and finding your HTML file
Now click in the title bar box, as shown below, and give your HTML page a relevant title. In

this example we have used "About Animals". Your HTML window should now match the one
below:

Save HTML Page E3
You are about to zave a page of HTML. IF thiz iz to go on a web site ' .
acceszible outzide your arganization you MUST include a copynight Don't forget to give yOI.’Ir HTML
statement. page a title before saving.

Far the copyright regulations click. on the button belaw,

If you forget to do this, the
computer will call your HTML page
"untitled" and it will be more

Wiew copyright regulations |

~Make Page Fit a Scieen of Size ) Give a name for the title bar

500 » 600 [Lo-Fes) of your HTML page difficult to find in future, especially
= 1024 % 768 [Hires) in a web-based search.

About &nimals
" 1152 » 964

1280 %1024
1400 % 1050

Cancel

Save... |
[[E=d |

Now click 'Save' and the next window will ask you where you would like to store your file.
Widgit Software recommend that you use the "Writing with Symbols 2000 Work' folder if you
want to save work to your computer, or the Floppy a disk drive, if you wish to save this to a
disk to take home. "WWS2000 Work', contains a number of sub-folders, for students' work,
writing, pictures, wordlists and anything else that you create with Writing with Symbols 2000.

The next picture shows the file to be saved in the Students' Work folder, found within the
WWS2000 Work folder in the C:\ drive. You can open this by clicking on the small down
arrow next to 'Save in:'
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Save As EHE
_ = | Al In this example, we are
ave in: Students_work, | [E & : ’

i e :Iﬁ — -] =] saving to the students' work
(Brisr; (1 Sharak folder, within the main hard
Eibh'e drive of the computer.
=
Level? If you want to save to a floppy
Migel disk to take home, just click

on the drop down menu next
to 'Save in:' and select '3"*"
File name: I'W'liting ahout animals Save I Floppy [A:]'
Save as type: |HTHL Files [~him) =l Cancel |/
e

Again, make sure that you give your file a title, so it can be found easily next time you or
somebody else looks for it. In this example, we have altered the title to be more precise than
the HTML title.

The reason for this is that you may want your HTML page to end up with lots more on it than
just symbol-supported writing. Perhaps people's drawings will be added, or photos of a trip
associated with the topic. If you can be more specific at this stage, it will avoid looking
through similarly named files to find the one you want later on.

Type "Writing about animals" in the space for File name, then click 'Save'.

You have now saved an HTML file and the folder of images that are to be linked with specific
words in the text of your HTML file. This means that when you open the HTML page, the
images will be found by the computer in the folder named '"Writing about animals_files' and
automatically linked to each word for you.

If you are saving to a floppy disk, always make sure you have the relevant folder, as well as
the HTML page stored in the same place otherwise the computer will not find the symbol
images and they will appear as red crosses.

Viewing your HTML file in an Internet browser

Open Internet Explorer (or the program that you use to view web pages) and click on 'File'
and 'Open'. You now need to use the browse button to locate your HTML page.

The file path in this example would be:

C:\WWS2000Work\Students_work\Writing about animals.htm

Lok, in: Ia Students_wark j gl

Brian [ 5harak

Diebbie [Z1writing about animals_files
lan c 15w riting about animals
Kelly

Lewel?

Migel

File name: IWriting about animals Open I

Files of type:  [HTML Files

The Internet Explorer window
shows the new folder that has
automatically been created in
the Students' Work folder. This
contains all the images that you
have used in your Writing with
Symbols 2000 file.

Make sure that this folder is
stored in the same place as
your HTML file.
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Click 'Open' and you should see your original Writing with Symbols 2000 file, now as an
HTML file that can be viewed over any Internet connection.

P |
B £ - b |
. 0 [0 o QA @ 9 B 9 = . F

BECR Fornar el Stop  Refresh  Home Search Favoites  Media  History Mail Print Edit Discuss

Address [£] C\WIND DWSDeskiop\Training Pack2W2.6 Actvity Web Savehcat Hm =] @60 |Liks >
Today  we learned about animals.

0
=
My cat is called Minty
T ool i i g ot il o, T vt e cpid et . o T — way
r e i i o 1 secic dormns,
|

/€] Done [ [ [=) My Computer

Your final page should look like this, with the file path to your new HTML document written on
the address line. The size of your words and images will depend on the screen resolution
that you chose at the beginning of this activity.

You can now create and save work as HTML for students, staff and anyone else, to write
symbol-supported work that can be taken and read anywhere, whether the reader has
Writing with Symbols 2000 or not.

You can save grids as well as plain documents as HTML files.
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