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Creating Cloze Documents

v’ After making this resource you will be able to...

e Loginto your account and access the Documents

e Create and format text

¢ Replace text and symbols

e Save the Document

e Print the Document

This activity will take you approximately 10 minutes to complete.

Log In

1. Gotothe URL:
www.widgitonline.com

and Log In.

Log in to Widgit Online

Email address or

T s widgittest@gmail.com| [}
Password: ey

Remember Me: (]

Forgotten your password? Login

Create a Document

1. Select Create a
Document.

= Documents Browse All @ Browse Published 4 Extras

Folder: My Documents

Bt | 9 Ty—

« & My Documents Move Copy | [ Delete | | Download | |@ Publish | @) Unpublist
] Drafts
o Trash

Ry Termph Title View View PDF

78 My Templates
R This folder is empty.
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2. Type your text.

Castles

The first castles were wooden.

koW a

From the Middleages castles were made of stone.

i ¥e &8 i

Costles cost alot of money to build |

Edit the Document ‘

3.

To change a symbol,
click on the word in the
text and select an
alternative from the list
on the right.

Formatting - Edit Symbols

Castles.

b ) <O @

The first castles were wooden.

- 0L a

From the Middle ages castles were made of stone.

s [ oY ~

- n

Size Paragraph

Symbals

9 Find symbol

& Pick Up Symbols:

Image |

first

iy w

To choose no symbol
for a word, click on the
word in the text and
select the crossed out
“no symbol” option.

To centre text, select
the text and choose the
position in the
Paragraph section. You
can also change the
font size and colour at
this point.

M @7 &

Castles cost alot of money to build.

To change some words

to a blank:

e Select the word

e Click Change symbol
text

e Type _ toreplacethe

word and click OK.

»Me v Symbols: [14 v | ‘

MB/UN#ae

Formatting ]

( ol

C —
Change Reploce

symbol text/ symbol image

EdR Symbols

Castles

“
1 [l
The first fastles were wooden.

Goapnis Teoks

“lB /] UMN=

Fomstieg 5 et s see

Press ‘OK' or Enter hey to confim, or ‘Cancel' or Escape key 1o cancel

OK|  Cancel

'y © @

The first [____| were wooden.
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7. The word options at the
bottom of the sheets =l
are text only. To <:2 /é
achieve this highlight -

the text/ text areaq, then

. . :) C: ‘\.: 0 Formatting | Layout and Graphic
in the Formatting tab,

in the Contents section, fiE T Ewe
select Text Only. Tlad| |z &5 B

kastles stone build

Save and Print the Resource

1. To save the document
click on the Save icon. ﬂ g
™ &= B
File
2. Choose the Location to save document os *
save in from the left- e
hand side. Type a s o
Filename in the box, o =
and you can also T oie B
choose a symbol for the i
file (optional). Click OK
to save.
3. To print a document, click View PDF x

the Print as PDF icon.
Click View PDF on the

. “ A PDF version of the document has been created.
- o
pop Up W|nd0W. YOU ﬁ g View PDF

can then send to your

=9 ml
printer. T’ @ ?;"J

How do I print two-up?
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Castles
The first were  wooden.

-~ kl@*tﬁ.) @

From the Middle Ages, castles were made of

i ¥ S &

Castles cost alot of money to

@ f

Put thesewords in the gaps.

stone build castles
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