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=4 Create a Grid
The &=

button links to a range of pre-made templates. This guide is to
introduce the different parts of this editor, once you have chosen any given template.

The Toolbar

The toolbar is where you select all the functions/features. There are 2 tabs. Plus a permanent
“File” section

D Q ::;‘ 0 Formatting ][ Tools ]

ﬁ — Text: ‘FSME vHAuto (31) v| . B I ! Arrange m . -

fl\ = EEQ smbols: @ [ G B [ 14 v ¥ o L Frame: |l
fle Text ond Symbols

Arrange Frames

X

=

rap

!l

L
i
I
5

This area is always visible. Use it to Save and Print your document. You can also access the
settings and go back to the Home Page.

/ Redo

Undo —») * 5‘7;.9.‘,_——-Settings

Home i P T save
Print = \ Save as
as PDF Template

Formatting Tab

This is broken down into sub-sections - Text and Symbols, Arrange Frames and Arrange Text.
You use this tab to arrange the look of the items in your document.
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1. Text and Symbols

Text size

under a
symbol

Switch between
colour /
monochrome
symbols
Change
the
colours
of the
symbol

Change

skin tones Flip symbol

horizontally

2. Arrange Frames

Symbol
under text

.

By S

word:

a

nge Fromgs

Symbol only

i

Frame:

Il

Background
colour

Frame,
colour

Frame
thickness

3. Arrange Text

Text colour pggld Italic

Auto (67) v

Flipr
symbol
vertically

Change Font\ \
the text Text: [F5 Me v AUt (52) v

Symbol above text

Underline

Toggle
i ‘/er/est
3 L qualifiers
on/off

Toggle
tense
qualifiers
on/off

b

Symbol

outline Toggle
colour  pigral

qualifiers
on/off

Symbol
size

Text only

No text
o @ 4 or symbol

how / hide

shadow

Round / square
border corners

Text wrapping

Align _

left =

Align
E = right
Arrangé Text

Centre align

This is broken down into sub-sections - . Populate Frames, Select and Copy items. You can also
Insert Pages and control Wordlists.

E’\ i:| Select Table Select Frames ‘ 3 Page Number 3 Symbol Settings [ Zoom:
Populate Copy to Copy as T =
— Pages T Select All |j Page Count ] Save Symbol Changes pag
Populate and Copy Selection Insert Wordlists Zaom
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1. Populate and Copy

Copy and paste the selected item to

all pages in the document

Automatically Wm—ming“ .
insert a list of = -
words/phrases \=\‘ .Copy selecte?d
into a frame B e — items as a single
Fromes All Pag Image Image
Populate and Copy

2. Selection

Select a whole table  Select spec

Select Table

Select___y select Al

ific frames

Select Frame

all items
Selection
3. Insert
Add the Page Number Add the
page total
nurnber Page Count 4/ number of
Insert pages
4. Wordlists
Change your | |y  Symbol Settings E Save any
wordlist/ / symbol
symbol Save Symbol Changes changes to
settings - your wordlist
Wordlists
5. Zoom
Zoom:
Zoom the

page

Zoom

——|Fitto page v |
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