.C). W' It . Website: www.widgit.com/support
Telephone: 01926 333680
.. Widgit Online =

Email: support@widgit.com

The Widgit Online Interface

Go to www.widgitonline.com and enter your details on the page

Log in to Widgit Online

Email address or

widgittest@gmail.com

group ID/username: | 9 9 | | °
Password: |ll....lll... |
Remember Me: |

Forgotten your password? Log in

This will take you to the main home screen, called the Documents Page:

£32Widgit Online wyacount (8) >
E,‘ Create > n Documents E Resources @ View 0 Help
Folder: My Documents v
New folder | P} Settings B Create a Document (S et 4 Upload a Document
+ & My Documen s Move [ Copy [ Delete < Download £ Search
» B2 Widgit Online Examples
My Templates +
@ Trash
K Drafts O Title View View PDF Download Last modified
» @8 Shared Folders O B Widgit Online Examples

I 6o View % PDF 3 months ago
Shared Templates

88 All Users

If you need to return to this screen at any point simply click on the Widgit Online logo. This guide will show
you the structure of Widgit Online screens. More detailed information is available in our other guides.

The Navigation Bar ‘
E Create > ﬁ Documents g Resources @ View @ Help

The Navigation Bar allows you to access the Documents Page, Resources for your account, and View My
documents, Shared Documents and Other users’ documents on the account.
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The Documents Page

The Documents Page is the starting point for creating, printing and accessing documents.

Navigation Bar Settings \m
£3Widgit Online g

& settings @

= Documents Z) Browse All @ Browse Published 4 Extras
Folder
Folder: My Documents g H el
Tree P
Section
seach
View View POF Downioad Published Lost modiied
1 4months ogo
T @ View = vor = 5w 2 months og0
15 shored Templotes T O View % por =swoec 2menths 030
8 Al Users
2002-2020 Tarms and Condi \ e Cortact s |3 (2 @)

Document List

The Folder Tree

The Folder Tree is where you can create and access folders. Depending on
| ¥ New folder | [ Settings your level of access, these folders can be in either My Documents or
- Shared Folders (group accounts). This is also the area for accessing
previously made templates in My Templates and Shared Templates (group
accounts). In Group Accounts you can see other users in this section.

+ 2 My Documents
| Drafts

&3 Trash
My Templates
b § Shared Folders
Shared Templates
g All Users

The Document List ‘

In the Document List you can see all the documents in a selected folder. From here you can:
e Create Documents and Templates (see separate guides)
e View documents/resources
e View asa PDF
e Download/ Upload documents/resources
e Edit documents/resources
e Rename documents/resources

e Move and Copy documents/resources

Folder: My Documents

[B¥] New folder Setting: B Create a Document | @ Create from a Template [Ji§ JUNEAEIMEIIS
» & My Documents & Mave > Copy : Delet * Jow y @ Publish @ Unpublist P search E
» [ Autism Acceptance Week 2023
» B Autism Support Pack 4] wFirst cPrevious 1 2 3 4 5 _ Next: Lastw
) CFE Resources
B Choices and Planning O Tite View View PDF Download Published Last modified
» B Clossroom Pack 0 Classraom Pack I 60 View = PDF 1 month age
» B8 Curriculum Vocobulary 0 ] New folder T 6 View = ppF 1manth ago
B New folder
] School Autism Support Pack I &0 View = PDF 1menth ago
» B School Autism Support Pack
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Resources

The Resources section is the place to find, purchase and download pre-made resources and to purchase the
Dual Language Add-on.

£3Widgit Online waceoure (&) >

E, Create > ﬁ Documents E Resources ﬁ View e Help

Resources

Fairtrade Pack
Symbolised resources developed with The Fairtrade Foundation to support the teaching of the Fairtrade topic. Purchase a subscription to get this pack.

@

The Fairtrade Pack has been designed to help learners build their understanding of Fairtrade, fostering the importance of compassion and how we can
FAIRTRADE all learn to become socially responsible citizens. Resources include an information bock, comprehension and number activities, along with
sequencing and matching tasks, games, and teaching aids.

More information

Dementia Pack

Symbolised resources created to support people living with dementia. Purchase a subscription to get this pack.

@@

This pack was created for and alongside families and can be used at home or in care facilities

More information

Phonics Pack

symbolised resources created to support practitioners in achild’s

Purchase a subscription to get this pack.

The Pherics Pack includes a variety of resources to complement Phonics teaching and learring. The teaching of Phenics involves learning the
relationship between the sounds of the spoken language and the letters of the written language, and the materials within this pack can be used to
support this approach. Resources include display materials, games, and @ variety of reading and spelling activities.

BA

More information

Early Years Pack
symbolised resources designed to support practitioners assisting children in their care across nursery, pre-school and school settings. Purchase a subscription to get this pack.
The Early Years Pack contains a variety of reseurces to suppert Early Years Foundation Stage (EYFS) learning within the seven areas of the EYFS

statutory framework, including Communication and Language, Physical Development and Personal, Social and Emotional Development, as well as
resources to support EAL learnars.

uiE,

The Help Section

This links to the Online Help Centre, where you can access support.
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S2Widgit Online

Help Centre

‘B Contact Us / Resellers

Widgit Online

Webinars
Widgit Online allows you to create, save and share symbol resources in your web browser.
H videos ) o
Create symbol documents, grids, activities, timetables and much more...
Sign up
Login

Docurnents List

Create a Document

Create from a Template
Populate Frames

User Templates

Dual Language Feature Pack

Upload and Download

Printing
Export to PDF (New)

Sharing and Publishing L R
Features of Widgit Online

View

Access from Anywhere

View a Document Access Widgit Online through your browser on any device or computer with an internet connection.

Resources Easy to use templates

) Choose from a wide range of page layouts from vocabulary grids, flasheards, activities and timetables.
Your Settings

Simple document writer
Languages Create a variety of symbol documents including story books, recipes, instructions and social stories
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My Account

Clicking on My Account gives you access to all your account-settings. The amount of access to this section

depends on account type and user type.

My Settings

A You are an administrator for the Widgit Small School account.

My Settings gives you your own details, login & The group's Bllng Contactis ||

information and allows you to edit your details. You
can also choose to leave a group account here.

Your Login:

Web address of your published files:
https://widgitonline.com/public/group/180-widgit/users/1760-vicky,

Jor | |

User interface language: From browser setting (English) | Change \

Default document language: English (United Kingdom) \ Chonger

0ld password

New password

New password
confirmation

—

A Changing your Usemame

Your Username s part of your published files web

oddress, If you change your usemame, the
address of ol your poges wil chonge.

Unéochange

Leove blonkto keep unchonged

Leave blnk o keep unchanged

Will receive emas cbout group subscription
expiry and renewols

Twould ke toreceive emods about updates to
Widgit Online

Upeate

Choose o group odimin to receive your users ond shored fles: Eleonor

Group Settings (for group accounts): Web drossof grup'spuliched s
Admins for the account can edit for the whole group Edit Group

within Group Settings. They can change the group Group nome Widgi
name and ID, set a billing contact, and manage all ‘:“:’:L widglt

the users.

The Billing Contact only receives emails about renewals and

subscriptions.

> Billing Contact

Update

Account s using 16 of s masimum of 150 users

Jane (Jane@widgit.com)

Administrators

detals, pecs

[—

e cocments

The Widgit Online Interface widgit.com/support
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Subscriptions: Your subscription
Use the Su bscriptions page tou pgrade/d Oanrade You are an administrator for the Widgit Small School account.
a nd renew you r accou nt. You currently have a 1-year subscription which will expire on 30 November 2021.

95 Licence Agreement

Invoices

View all recent invoices

Upgrading
You can upgrade your account to the following account types:

+ Medium School
« Large School

To upgrade by credit card and invoice, please contact Widgit on +44 (0) 1926 333 680 or email info@widgit.com.

Downgrading

To change to a smaller account type, please contact Widgit on +44 (0) 1926 333 680 or email info@widgit.com.

Licence key

Enter a licence key here to upgrade your account or add extras to it. You
can also use a promotional key or a SymWriter key to extend your account.

Image Library:
Use the Image Library to upload images/manage
images that you have uploaded for use in templates - ’ =

Wordlists:

The Wordlists page shows you all of the wordlists you can access in Widgit Online. You can also use this
page to:

1. Upload a wordlist
2. Create a new wordlist
Delete wordlists

3

4. Make wordlists default

5. View the number of entries in a wordlist
6

Delete wordlist entries
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